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UGANDA PRIVATE MIDWIVES ASSOCIATION (UPMA) 

Plot 545, off Buttikiro road, Mengo, Kisingiri Zone 

Email: admin@upmauganda.org 

 

PROJECTS COORDINATOR (VOLUNTEER) 
 

ABOUT UPMA 

Uganda Private Midwives Association (UPMA) is a non-governmental/non-profit making organization 

that started in 1948. UPMA gained legal status in 1988 as a national NGO, and today has a network of 

709 member private midwives that own birth centres (maternities) and distributed countrywide. These 

members provide a range of reproductive health services that include among others, diagnosis and 

treatment of sexually transmitted infections, Voluntary Counselling and Testing (VCT) for HIV & 

AIDS, family planning, and prevention of mother-to-child transmission (PMTCT) of HIV, which 

involves a successful promotional component of infant feeding options among HIV- positive mothers. 

Private midwives also provide additional primary care services, including care for children under five 

years old, management of acute and simple illnesses. These midwives account for approximately 48000 

deliveries annually on the Uganda population.  

 

ROLE OVERVIEW 
UPMA is undergoing a period of growth and we need a proactive, experienced and energetic individual 
that can “hit the ground running” to achieve current outputs, with capacity to grow alongside the 
Association in future years. UPMA offers placements for 4 to 52 weeks supporting work in our country 
office well as in the field where we collaborate with local partner organisations.  
Supervised by the Executive Director, the Projects Coordinator is a Volunteer position responsible for 
managing the delivery of multiple projects across different districts, on time and under budget, and 
report on them to the ED and donors as required.  
 

RESPONSIBILITIES 

The purpose of this volunteer role is to build and strengthen the capacity of UPMA and its membership 

in Adolescent friendly maternal, sexual and reproductive health services, essential new-born care and 

project management through trainings, on the job coaching, mentoring and support supervision. You 

will lead in the initiation and implementation of various UPMA project activities, provide technical 

advice and support implementation of policies and procedures. Other responsibilities will include but 

not limited to: 

 Support the Executive Director in the recruitment of members 

 Participation in strategic development of new projects, and assist in proposal writing  

 Writing project reports for donors 

 Assisting the ED in quarterly and annual planning of budgets and resources against project 

outputs, and inputting into the preparation of the annual report  

 Liaison with M&E and key stakeholders to ensure core objectives are being met 

 Monitor project progress and handle any issues that arise 

 Effectively and accurately communicate relevant project information to the client and 

project team

 Support and participate in the continuous assessment and improvement of the quality of 

services provided and events, activities, and programs produced. 
 Must develop, maintain, and manage program budgets for assigned activities while 

exercising resourceful and cost conscious compliance 

 Identifies, builds, and maintains relationships with partners, identifying opportunities for 

new opportunities 
 

 Communicate ideas for improving organizational processes with a positive and constructive 

attitude, and for developing this attitude in others

 Keep the Executive Director and team members informed about project status and issues 

that may impact client relations.
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 Monitor the organization’s website and update on a weekly basis.

 Additional duties as assigned

 

REQUIREMENTS 
 

 A bachelor’s in business administration, social sciences, Development Studies or any other 

related degree from a recognized university. 

 At least 3 years of in project management, from conception to delivery 

 An ability to prepare and interpret flowcharts, schedules and step-by-step action plans 

 Solid organizational skills, including multitasking and time-management 

 Strong client-facing and teamwork skills 

 Familiarity with risk management and quality assurance control 

 Strong working knowledge of Microsoft Project and Microsoft Planner 

 Hands-on experience with project management tools in the delivery of development projects 

 Proficient in the MS Office Suite of products 

 Effective communication skills including verbal, written and presentation skills 

 Proven ability to work effectively both independently and in a team based environment 

 Demonstrated willingness to be flexible and adaptable to changing priorities 

 Strong multi-tasking and organizational skills 

 

BENEFITS 

 This is a wonderful opportunity for you to learn about the development sector through an 

immersive experience, and to make a lasting contribution to the organisation and its aim to 

contribute to the reduction of maternal and infant deaths in Uganda. 

 

HOW TO APPLY: 

Please send your cover letter and CV to admin@upmauganda.org outlining your experience, interest in 

the placement and availability. 
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